
Job Description for Personal Assistant 
Job Reference: RD CG
The aim of the job is to give assistance required by the employer, a parent of an autistic/ADHD child aged seven.
A Personal Assistant is employed to help our son live his life the way he chooses. Getting the right assistance when he needs it allows him to lead his life independently.  A Personal Assistant will enable him to do this by listening to what he wants and following his lead. It is therefore vital that an employee has good communication and listening skills. 
The job requires giving assistance with the following:

Social Tasks
· Assistance accessing leisure activities: parks, swimming, museum, The Yard
· Travelling on bus/tram

· Keeping safe when out and about

· Engaging with him in his special interests
Personal Specification 
	PRIVATE 

	
ESSENTIAL
	
DESIRABLE

	Education and Qualifications
	Educated to secondary level
	Relevant professional qualification or higher education training



	Skills and Abilities
	Ability to communicate clearly

Ability to work without close supervision

Good organizational / time 

Management skills

Good interpersonal skills


	Negotiation skills
Creative problem-solving skills

Advocacy skills


	Experience/ Knowledge

(Paid or voluntary work)
	Understanding of person-centered working


	Direct personal experience of disability


	Personal Attributes
	Reliable and trustworthy 

Flexible and responsible

Non-judgmental

Ability to recognise work/personal

boundaries

Sensitive & approachable 

	Sense of humour

Enjoys a challenge

Persistence
Team worker



	Other Requirements
	
	


The Post

The rate of pay is: £13.65/hour
The post is for 4 hours per week and the shifts will be Saturday or Sunday.
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