

Job Description for Life Enabling Companion/ P.A.

The aim of the job is to provide assistance to a mischievous, fun loving, caring adult with disabilities with guidance from the parent/experienced PAs.

The Life Enabling Companion/ Personal Assistant is employed to help the young adult to live their life the way they choose whilst at the same time giving them support. 

Getting the right assistance when I need it allows me to lead my life independently and to give me more confidence.  A Life Enabling Companion/ Personal Assistant will enable me to do this by listening to the guidance by my parent and following instructions from me, along with spending time to get to know me. Sometimes I find it hard to communicate what I need and therefore it is vital that an employee has good communication and listening skills and speaks clear fluent English. 

The job involves assisting me with a variety of tasks. Like most people, my day varies so it is difficult to list every task that is expected of a Life Enabling Companion. 

After a period of familiarisation with the duties, you will be required to assist me with the following tasks, sometimes without close supervision from my parent.  The post holder will therefore need to be able to work on their own initiative whilst at the same time being respectful of my own and my parents’ wishes.

The job involves the use of specialised equipment such as an overhead Wispa hoist/ Clozitt chair/ Electric and manual wheelchairs etc.  We would be looking for a Life Enabling Companion/ Personal Assistant and previous experience is not necessary/essential as full training will be provided within the home by parent/team members. You must be of reasonable strength and general good health is very important. 


The job requires providing assistance with the following:
Personal Tasks

· Assistance getting in and out of bed using an overhead hoist
· Assistance with bathing using an overhead hoist (not required if male PA)
· Assistance with dressing and undressing
· Assistance with brushing hair and teeth
· Assistance with drinking and helping her use her Neater Eater Robotic arm to feed her
· Assistance with all transfers
· Assistance with exercises both in my wheelchair and on a therapy plinth
 
Domestic Tasks

· Preparing and cooking food
· Washing dishes and general cleaning of kitchen
· General tidying of employer’s bedroom and bathroom
· General cleaning as required 
· Assistance with clothes washing and ironing
· Providing assistance with the care of my assistance dog (currently on a waiting list to have a Canine Partner.)  This will include walks/play/feeding and helping me remember commands/cleaning his toileting area periodically and picking up faeces.in the park during free play and from his toileting area as required


Independent Living Skills
· Travelling safely on trams/ escort duties with me and my assistance dog once received
· Money skills for purchases bought/basic counting skills/monetary recognition 
· Communication – encouragement to get me to speak to people/ ask for things independently in shops etc
· Access projects in the community and develop my social circles

Social Tasks

· Help to go to cinema, theatre with or without friends
· Help to interact with other people of the same age
· Help to go to Edinburgh Fringe & Music festival as appropriate
· Assistance when going out for a walk
· Shopping for pleasure
Social Tasks (cont)

· food shopping when required
· Assistance with correspondence – phone calls / letter writing
· Assistance with other leisure activities e.g. music, art, reading and activities around my interests, appropriate to my age level
· Assistance whilst on holiday 

Other Tasks

· Overnight stays may be requested once training is completed 
· To feed the dog as required once I receive one (must love dogs) and have no problem cleaning up dog toileting area
· To assist with washing & ironing/ cleaning my room, bathroom, sitting room, kitchen as required
· To read books out loud to me when there are quiet moments on a regular basis
· Any other reasonable task

Personal Qualities

I am looking for a Life Enabling Companion who is friendly and approachable with a good sense of humour.  They must be able to demonstrate the following qualities:
· Friendly and easy-going
· Sensitive and approachable
· Good listener with excellent communication skills
· Good sense of humour
· Have a positive outlook on life
· Fluent and clear English native speaker
· Punctual and conscientious
· Must be able to use own initiative on occasions.
· Unafraid to accept responsibility.
· Reliability and trustworthiness are essential.
· An encouraging nature to ensure that the employer develops her interests and learns
· Preferably with a musical interest 
· Able to assist me with my interests eg art
· Non-smoker preferred.
· PA has a good level of physical health. 
· Must like dogs and enjoy walking

The Post

1 X 20hrs POSITION – 20 hours (min) per week    @ £14.82 per hour with 8-week trial period with the possibility of increased hours on occasions.  There will be an The Post (cont)

opportunity for sleepover £110.88 per night (2200hrs – 0700 hrs) once fully trained.

Hours to be agreed – we are mainly looking for assistance mid-week (Monday/Friday) within the hours between 7.00am – 10.30pm although for the right person other hours can be accommodated when mutually agreed.  Flexibility is beneficial.

There will be a review after the 8-week period and if successful the contract will be secured.


Interviews

Accepted candidates will be interviewed by single parent and young person seeking a life enabling companion.  You will have the opportunity of speaking to the other team members.
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