
Job Description for Personal Assistant
Job reference: JC WL
This job is to assist an autistic non-binary young adult (19 years old) in Kirknewton, West Lothian, who also has coexisting physical and mental health conditions/disabilities.
The role is a mixture of supporting with everyday living tasks such as light household duties, personal care and help around the home and with essential tasks like appointments. This might include support to prepare, organise and carry out tasks, travel to and attend appointments, and communicate with other people. Like most people, my day varies so it is difficult to list every task that is expected of a Personal Assistant. 
I also love spending time with my Personal Assistants doing the things I enjoy. This might include going out on day trips to the cinema, farms etc. Or doing activities at home like craft, jigsaws, gaming, music, spending time with my pets. Or in the garden and out for walks. Some days due to my conditions I am unable to get out of bed or have multiple seizures and may need a quiet day watching movies and resting.
What we do each day will depend a lot on my pain levels, mobility and energy and it’s important to me to have a personal assistant that is able to be patient, understanding and reliable. It’s important to me that my personal assistants are calm but also have fun. I need someone who is able to build a trusting and consistent relationship with appropriate boundaries and respect my communication preferences and sensory needs at all times. 
Getting the right assistance when I need it will allow me to lead my life independently when I am older.  A Personal Assistant will enable me to do this by listening to the guidance provided by my mum and I and following any instructions, along with spending time to get to know me. Sometimes I find it hard to communicate what I need, and therefore, it is vital that an employee has good communication and listening skills. 

The job involves moving and assisting/use of a hoist and a banana board. You will be required to assist with rolling and moving me and pushing a wheelchair. You do not have to be strong to do the job well, but general good health is important.
It is essential that the postholder is a member of the Protection of Vulnerable Groups (PVG) scheme or is willing to join.

The job requires providing assistance with the following:

Personal Tasks

· Assistance getting in and out of bed.
· Assistance with showering / bathing.
· Assistance with dressing and undressing, including assistance to wear environmentally appropriate clothing.
· Assistance with brushing hair and teeth.
· Assistance with toileting and catheter care.
· Assistance with eating and drinking.
· Assistance with medication.
Domestic Tasks

· Preparing and cooking food.
· Washing dishes and general cleaning of kitchen.
· Laundry .
· General cleaning and tidying of house.
· Assistance with shopping.
· Assistance to look after my pet.
Independent Living Skills
· Planning ahead and coming up with suitable travel arrangements.

· Budgeting and money skills.
· Communication.
· Attending college.
· Time Management.
Social Tasks

· Help to go to cinema, local farm, activities, or generally out and about.
· Help to interact with other people of the same age.
· Assistance when going out for a walk.
· Shopping for pleasure.
· Assistance with correspondence – phone calls / letter writing.
· Assistance with other leisure activities e.g. board-games, music, reading and playing.
Other Tasks

· Assistance to maintain upkeep of equipment e.g. wheelchairs.
· Driving.
· Any other reasonable task.
Personal Qualities

· Reliability and trustworthiness

· Friendly and easy-going
· Comfortable around pets/animals
· Sensitive and approachable

· Punctual

· Sense of humour

· Enjoy Challenge

· Non-Smoker
· Lived experience or good understanding of neurodivergence
There is 35-hour full-time post or two part-time posts available.
The rate of pay is £14.24.
The post is for 35 hours per week to be split between two workers and the shifts will be Monday-Friday, 11:30am to early evening and occasional weekends.  Would consider one person doing 35 hours per week.
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