Date as Postmarked
Dear Applicant
Re: Job Ref JD WN ML
Please find below job description for the post with the above job reference.

Lothian Centre for Inclusive Living is only passing this information on to you on behalf of an individual employer. If you are short-listed you will be contacted by our client. 

If you do not hear from them within four weeks from you submitting your application, you can presume that you have been unsuccessful. Unfortunately we are unable to write to those who have not been short-listed for interview. 

Thank you for applying for the job and good luck with your application!

Yours faithfully

Admin Support

Independent Living Team

JOB DESCRIPTION FOR Personal Assistant
Job Reference JD WN ML
The aim of the job is to provide care and support to a 29 year old man with cerebral palsy with some guidance from the parent.
A personal assistant is employed to help me live my life to the full, at the same time as providing me with guidance and support to increase my independence and confidence.

It is vital that the personal assistant invests time to know me and build a good and trusted relationship with me. The personal assistant will need to be understanding of signs of anxiety and be able to calm and encourage me to pursue activities. 
They will work however without close supervision, while the personal assistant will be solely responsible for my health and safety at all times. Therefore the post holder will need to be able to work on their own initiative whilst at the same time be respectful of my own and my parents’ wishes.

The job involves assisting me within a variety of social settings. Like most people, my day varies so it is difficult to list every task that is expected of a Personal Assistant. 
Some experience of working with people with learning disabilities/autism is useful and it is essential that the postholder be dog friendly and be a member of the protection of vulnerable groups (PVG) scheme or willing to join.
The job requires providing assistance with the following:

Personal Tasks
· Encourage and assist with toileting as and when required 

· Guide through personal hygiene
Independent Living Skills

· Promote social inclusion and networking
· Challenge negative attitudes on person’s behalf
· Encourage person’s confidence to challenge negative attitudes
· Assistance with handling money
Social Tasks

· Help to go swimming, shopping and to have meals

· Help to go to cinema, museums and clubs of interest
· Help to go see Scotland play rugby
· Help to interact with other people 

· Assistance with other leisure activities e.g. baking, play computer games, or watch videos and Netflix
· Driving
· Any other reasonable task

Personal Qualities

I am looking for a personal assistant who is friendly and approachable, and will spend time to get to know me. They must be reliable, trustworthy and flexible. It is important that an employee is aware of and sensitive to my needs. As a personal assistant is required to work one-to one, it is important that the employer and employee maintain an open and honest relationship.

The Post

 The rate of pay is £11.31 per hour.
Hoping for one worker to join staff team and cover one Saturday per month.  Also looking for one worker to do relief work to cover staff sickness and holidays.
Apply as soon as possible by emailing your CV to pajobs@lothiancil.org.uk and quoting reference JD WN ML.
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