	Application Form for the role of Relief Personal Assistant   Ref: LCIL

	NOTE: Please complete this application form accurately, giving as many details as possible of your skills and experience relating to this role.  Short listing will be based on the information gathered from the form, read in conjunction with the job description.

	Applicant’s Details

	Surname:

First Name/s:

Telephone:

Mobile:

Email:
	Address:





















Postcode:







	Education/Training (please continue on a separate sheet if required)

	
	From
	To
	Qualifications Obtained

	
	
	
	

	Current / Previous Employment (please continue on a separate sheet if required)

	Position
	From
	To
	Main Duties and Reason for Leaving

	
	
	
	

	Personal Statement – Experience, skills and general comments.

	NOTE: After reading the Job Description carefully, consider what skills and experience you have that are suited to this post.  They need not have been gained in paid employment and may include special interests relevant to the post.  If you need additional space please use a separate sheet.
Please also indicate which Local Authority Area you are interested in – Edinburgh, East Lothian, Mid Lothian or West Lothian.

	

	Have you ever been convicted of a Criminal Offence?

YES/NO


	If yes, please give details below.

N.B. Because of the nature of the work for which you are applying, this post is exempt from the provisions of section 4 (2) of the Rehabilitation of Offenders Act 1974 (Exemptions Order 1975).  Applicants are not entitled therefore to withhold information about convictions which, for other purposes, are ‘spent’ under the provisions of the Act.  Any information given will be completely confidential.

Signature :






(This must be signed in all cases)


	When would you generally be available to work? (Please tick)

(Please note: It is very unlikely that this role would include evening shifts.)

	
	Morning
	Afternoon
	Evening

	Monday
	
	
	

	Tuesday
	
	
	

	Wednesday
	
	
	

	Thursday
	
	
	

	Friday
	
	
	

	When would you be available to start?

	

	Where did you see this role advertised?

	

	Please name two people who can be contacted to provide references

e.g. former employer, college tutor, other professionals – not friends or relatives.  

	Name:
	Name:

	Position:
	Position:

	Relationship to you:
	Relationship to you:

	Address:

Tel. No.
	Address:

Tel. No.


I declare that, to the best of my knowledge, the information I have given is true and correct.  I understand that deliberately providing false information could lead to my dismissal.
Signature:




 

Date: 

Please return this form to:
Lyn Pornaro
SDS Co-ordinator

LCIL
Norton Park


57 Albion Road

Edinburgh 
EH7 5QY
