Date as postmarked

Dear Applicant 

Re: Job Ref GG LM
Please find enclosed job description and application form for the post with the above job reference.

Lothian Centre for Inclusive Living is passing this information on to you, on behalf of an individual employer. If you are short-listed you will be contacted by our client. 

If you do not hear from them within four weeks from the closing date, you can presume that you have been unsuccessful. Unfortunately, we are unable to write to those who have not been shortlisted for interview. 

Thank you for applying for the job and good luck with your application.
Yours faithfully

Admin Support

Independent Living Team

Job Ref.  GG LM – Opportunity to be part of a new friendly team of Personal Assistants

Full and part time positions available.

A 35 year old man with MS, living in the west of Edinburgh, is putting together a team of personal assistants, to help him with personal care, domestic and social support and to live independently in his own home.  

The employer was diagnosed with MS over 5 years ago and now cannot weight bear and uses a wheelchair. He is moving in to his own tenancy in the Sighthill area, away from the family home. 

The team will cover support 24/7 on a rota basis, and you may be asked to provide cover for holidays and sickness.  Please indicate your availability and preferred days and times on the application form.

It is important to say that he is a smoker.

He is mentally very able and is very computer orientated.  He will require assistance with all aspects of daily living, including the use of a hoist. (Training will be given).

He has an excellent sense of humour and appreciates when others do too. He enjoys most kinds of music from AC/DC to classical.

Previous experience supporting someone with a disability is preferred.  However, it is most important that you are a caring person with good communication and listening skills and  who would be most concerned with the safety and happiness of your employer.

You must be reliable, trustworthy and punctual, in order that his daily routine runs smoothly.

Post is subject to references and you may be required to join the PVG scheme.

Rate of pay:  £9.46 day hours; £9.00 overnight hours.

	Application Form for Job Reference: GG LM

	NOTE: Please complete this application form accurately, giving details of your skills and experience relating to this post.  Short listing will be based on the information gathered from the form, read in conjunction with the job description.

	Applicant’s Details

	Surname:

First names:

Telephone:

Mobile:

Email:
	Address:





















Postcode:







	Education/Training (please continue on a separate sheet if required)


	Educational establishment
	from
	to
	Qualifications obtained

	
	
	
	

	Current / Previous Employment (please continue on a separate sheet if required)

	Position
	from
	to
	Main duties and reason for leaving

	
	
	
	

	Personal Statement – Experience, skills and general comments.

	After reading the job description carefully, consider what skills and experience you have that are suited to this post.  These need not have been gained in paid employment and may include special interests relevant to the post.  If you need additional space, please use a separate sheet.


	

	Do you have a current driving licence?
yes/no

	Please state whether provisional or full licence.  Detail any endorsements below.

Do you own a car?

Yes/No
If yes, would you be prepared to use it for work?

Yes/No

	When would you generally be available to work? (Please tick)

	
	morning
	afternoon
	evening
	night

	Monday
	
	
	
	

	Tuesday
	
	
	
	

	Wednesday
	
	
	
	

	Thursday
	
	
	
	

	Friday
	
	
	
	

	Saturday
	
	
	
	

	Sunday
	
	
	
	

	When would you be available to start work?

	

	Where did you see this job advertised?

	

	Please name two people who may be contacted to provide references

eg. former employer, college tutor, other professionals – not friends or relatives.  

	Name:
	Name:

	Position:
	Position:

	Relationship to you:
	Relationship to you:

	Address:

Tel no.
	Address:

Tel no.


I declare that, to the best of my knowledge, the information I have given is true and correct.  I understand that deliberately providing false information could lead to my dismissal.
Signature :




 Date : 

Please return this form so that it is received by the closing date.
Return completed application forms by email to: pajobs@lothiancil.org.uk. (Leave the signature box blank, as you will be asked to sign the application form at the interview, if invited).

Or by post to: 

LCIL 
Norton Park

57 Albion Road


Edinburgh


EH7 5QY

To ensure delivery, please check that sufficient postage is paid.
