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Factsheet

    

Lothian Centre for Inclusive Living (LCiL)    

Pension Auto Enrolment

 Nominate your contact

You will soon receive, or you may already have received, a letter from the Pensions Regulator. 

· Keep it safe

· Send a copy into LCIL's payroll service / let your payroll service know you've received the letter

The letter will ask you to nominate a primary contact and you can also nominate a secondary contact if you wish.  The pension regulator will then send information to you via these contacts.

How to nominate your contacts:
You can either nominate your contacts on-line or by telephoning the Pension Regulator.

Online at www.tpr.gov.uk/ae-contact
You will need:
· Your own email address which you check regularly.
· The letter sent to you by the Pension Regulator.
· This gives your letter code and PAYE Reference number - you will need to enter this information on the form.
Telephone - 0845 600 1011 (9am - 5.30pm)

You will need:
· The letter sent to you by the Pension Regulator

· This gives your letter code and PAYE Reference number 

Who should be the Primary contact?

You as the employer should, where possible be the primary contact

Who can be the Secondary contact?
You can nominate LCIL payroll team as your secondary contact if you wish

Please give following information for LCIL contact details

Name:
Sandra Main

Job title:
Operations Coordinator

Telephone:
0131 475 2350

Email:
payroll.team@lothiancil.org.uk
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