Who qualifies as a casual employee?

The HMRC (formerly Inland Revenue) defines a "casual" employee as someone who does a "one-off" piece of work lasting less than one week.

Therefore anyone working for only one hour per week but over a period of several weeks is not a casual employee. Someone who covers holidays or sick leave for more than one individual period is more likely to be termed as a "relief" worker.

Employees who only work for you, do not have any other jobs and earn less than:

· £390.00 per month will not pay National Insurance

· £454.00 per month will not pay Tax

These employees do not have to be put through the Payroll


However, please note:

· the lower earnings limits quoted above change each year

· if in any one month an employee's earnings exceed these levels, tax/national insurance may be due

· you should get employees to sign receipts for any payments made to them which are not covered by payslips

Employees with other jobs - no matter how little they earn with you, will be due to pay tax.

As the employer it is your responsibility to ensure that the appropriate deductions are made and correct payments forwarded to the HMRC.

If your employee works a small number of hours for a variety of employers and feels he/she is paying too much tax, he/she can phone 0845 07 03 703 (HMRC, Centre 1, East Kilbride) and ask for her tax allowances to be reallocated between his/her various jobs.  He/she will need to give his/her National Insurance Number and the PAYE reference numbers of all his/her employers.  (Employers reference obtainable from LCiL/employers).


If you are unclear about any of the information in this download or have further questions - please ask LCiL's payroll staff - we're happy to hear from you.

